Parliamentary Pointers...........for Effective Meetings
Why Use Parliamentary Procedure?
The use of parliamentary procedure:

1.  Helps an organization achieve its purpose.  Business conducted in meetings focuses on 


purposes stated in the bylaws.
2.   Provides equal treatment for all.  Each member has the right to speak; rules determine how 


many times and for how long one can speak.

3.  Expedites business and saves time.  Attendees are not allowed to introduce dilatory issues; 

the skilled presiding officer keeps the meeting moving.

4.  Maintains order.  Rules allow the skilled presiding officer to guide the meeting in an orderly 

manner.  Members, knowing parliamentary rules, help keep order.
5.  Protects the right of the majority to decide.  Business brought before the assembly with


motions or resolutions is adopted by a majority or a two-thirds vote.

6.  Protects the right of the minority to be heard.  Debate can be conducted in a way that each 


side of an issue has equal time to be heard.  Minority reports are heard on some votes.
7.  Protects the rights of members.  Members have the right to make motions or introduce


resolutions, to debate, and to vote.

8.  Protects the rights of absentees.  Minutes of the meeting inform absentees of the 

proceedings.  Previous notice is needed for introduction of some types of motions.

9.  Helps members understand the universal rules that are useful in any organization.

Meetings of large numbers of members require more formality; meetings of


small groups or committees may be conducted with less formality.

10.  Makes for meetings that members want to attend.  When there is order and business is


is accomplished within a reasonable time limit, members gladly attend and participate.
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